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CODE OF CONDUCT
External Visitors Accessing Prospect Premises
Introduction 
Prospect is committed to safeguarding its employees from sexual harassment or any form of harassment while they are carrying out their duties. All contractors, visitors and other third parties accessing Prospect premises are expected to support this commitment, comply with this code of conduct and take personal responsibility for avoiding unacceptable behaviour towards Prospect employees and others.
All visitors have a personal responsibility to comply with this code of conduct. Prospect expects visitors to treat each other and Prospect employees with respect, courtesy and consideration at all times. Visitors are expected to behave professionally and have the right to expect professional behaviour from others. They demonstrate their active commitment to this code by:
Treating others with dignity and respect.
Discouraging any form of discrimination and harassment by suitably challenging inappropriate behaviour by other attendees, making it clear that such behaviour is unacceptable (and raising concerns with the event host where appropriate so these can be dealt with).
Supporting any attendee who feels they have been subject to discrimination and / or harassment, including supporting them to make a formal complaint if appropriate. 
Unacceptable behaviour may involve actions, words or physical gestures that could reasonably cause another person distress or discomfort. It does not have to take place face to face and may occur in writing, by telephone, by email or through social media.
Examples of unacceptable behaviour include:
Aggressive or abusive behaviour, such as shouting or personal insults.
Spreading malicious rumours or gossip.
Overbearing supervision or other misuse of power or position. 
Unwanted physical contact. 
Offensive comments or body language.
Use of ‘banter’ that makes others feel uncomfortable.
Sharing of indecent/offensive images.
Consequences of unacceptable behaviour
Any reported incidents of sexual harassment or any forms o harassment will be investigated promptly, thoroughly and fairly.
Contractors or visitors may be temporarily removed from Prospect premises or events while an investigation is carried out, where this is considered necessary to allow the process to proceed without interference.
If found to be upheld, individuals will be banned from all Prospect premises and their employers informed of the reasons for this action.
Where the individual concerned is a Prospect member, the matter will be referred for consideration under the Disciplinary Standing Orders, which are available on the Prospect website.
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